[bookmark: _Hlk219884653]

[image: Picture 1]BATTISFORD PARISH COUNCIL
http://www.battisford-pc.gov.uk
clerk@battisford-pc.gov.uk

MINUTES of BATTISFORD PARISH COUNCIL MEETING
               held at Battisford Village Hall on 18th November 2025. 
Meeting started at 7.15 pm 
Present:
Cllr J Cook (Chairman)		Cllr A Card		Cllr J Pope 	Cllr Ince	
Cllr Durrant				Cllr Newman 		Cllr Wilson (Vice Chair)
County Cllr Kay Oakes 		District Cllr Pratt (arrived at item 2025/95e)
Clerk: Julia Stephens-Row 

AGENDA
2025/93 Meeting Administration
Apologies for absence. None. 
To receive Declarations of Interest. The Clerk declared an interest in item 2025/103 b. 
To consider requests for dispensations. There were no requests for dispensations. 
To resolve that the minutes of the meeting of the Parish Council meeting held on 21st October are a true and correct record and consider any matters arising not on the agenda. It was proposed by Cllr Pope and seconded by Cllr Durrant that the minutes be accepted as a true and correct record, which was agreed unanimously.

Matters arising were considered as follows: 

2025/ 71 i Cllr training.  The Clerk advised that National Association of Local Councils were running some free training on 2nd December which might assist with the data protection / information management training.  Action Cllr Cook to attend if possible.
2025/81 a Pride in Place grant for White Gates. Cllr Cook had assisted with this application which has now been submitted. The Clerk advised that it was being considered by Mid Suffolk, however it will be necessary to apply for a street furniture licence if successful.  Action Clerk 

2025/84 b Clarification has been sought about cutting back the hedge near the cemetery gate. Action Cllr Durrant. Cllr Pope updated that she had approached the Chair of the gardening club to see if additional help might be available and this will be discussed at a meeting of the gardening club. Action Cllr Pope.  Re-instatement of the basket swing. Action Cllr Cook to discuss with the playground lead. Clarification was sought regarding the relocation of the Jubilee bench as it may need to be repaired. Action Cllr Cook
2025/84 c The Clerk had contacted the Ofton and Willisham Clerk sending apologies for the public meeting to discuss the Norwich to Tilbury overground power lines and asked for the notes to be sent through, however no response had been received. Action Clerk. 
2025/84 e Re-erection of headstones.  To be undertaken when the topple test takes place. Action Cllr Durrant and Cllr Cook and Cllr Card 
2025/85 ii Changes to policies required by the Internal control statement to be considered at a future meeting. Action Clerk. 
2025 / 85 iv If the council should provide computers to all councillors for their use on council business. To be added to the agenda in January. Action Clerk. 

2025/89 i Encouraging people to pick up dog faeces Action County Cllr Oakes to explore if it is possible to put signs on the footpath marker signs. Action Cllr Durrant to design a poster to go onto the noticeboards. Both apologised for not taking this forward since the last meeting.
2025/92 a An application was made to Cty Cllr Oakes locality fund for the repair to the gates and written funding confirmation is awaited. Action County Cllr Oakes .

2025/94 Public participation session (15 minutes) to include Police, District and County Councillors Reports. 
County Cllr Oakes presented her report. There were no questions however all those present considered that it contained a lot of interesting and useful information. 
A report had been received from Ditrct Cllr Pratt, there were no questions. 

2025/95 To receive updates on ongoing issues
a) Chairman’s report. Cllr Cook advised that he had undertaken a tree survey at the village green and marked the trees which needed attention. Cllr Pope confirmed that she had reviewed these and needed to check that one of the trees was not a memorial tree. Action Cllr Pope to advise Cllr Cook. Cllr Cook advised that there was a problem with a light in one of the defibrillator boxes which he will look to repair. Action Cllr Cook.
b) Councillor reports. Cllr Newman advised that there were a couple of interesting mushrooms on the village green which demonstrated that the area was being well managed. Cllr Wilson advised that the noticeboards tend to get quite full in December because of additional information regarding date changes for waste collection and Christmas tree recycling. Cllr Pope confirmed that she had attended the Remembrance Service representing the Parish Council. She also commented that the play area and village green and woodland area is very well used. She reported that she, as a member of the employment panel had attended a webinar run by SALC which is planned to take place every 3 months and considered that from what she heard the Parish Council is very well placed with policies and procedures in place, an appraisal process and the employment panel. It was reassuring to know that SALC are there to support as needed.  She encouraged other members of the employment panel to attend future events. Cllrs Card, Durrant and Ince advised that they did not have anything to report.
c) Clerk report. The Clerk reminded Cllrs that they had received information from the Police and Crime Commissioner Office which referenced how safe the county is, recording the third lowest recorded crime figures across the county over the last five quarters, and the search for volunteer independent custody visitors. She also made reference to the town and parish briefing, in particular the flood guidance and the sustainable communities food fund. Cllr Ince asked if there was any evidence in the parish of the need for a food pantry as this could be something which the free church with other volunteers could establish as they had a space to do so. Action Cllr Ince to contact the Stowmarket Food Bank for any information. Action Clerk to contact the CAB and Combs Parish Council to see if they are aware of any need prior to a feasibility study being carried out. Action Clerk to put this as an item for the next agenda. Finally, the Clerk advised that she had received communication from the 4 parishes magazine subsequent to the agenda being published, requesting funding. It was agreed that this could be considered under the finance item. 
d) Devolution. The Clerk had sent round an update from One Suffolk and from SALC regarding the formation of a mayoral authority. In addition, there is a SALC forum taking place on 2nd December at 7 pm which Cllrs were asked to consider if they could attend, as the Clerk is unavailable. Cllr Pope maybe able to. Action Clerk and Cllr Pope 
e) To identify Cllrs to fulfil the following roles because of policies and procedures being agreed at the last meeting i.e. IT policy, Internal Control Statement and audit, and Employment Panel.  IT policy - The Clerk advised that she had sought guidance from SALC who considered that the Clerk should be the point of contact. Action Clerk to add to IT policy and add to website.  With regard to the review of the internal control system which is a requirement of the internal control statement SALC advised that as long as there was a gap in time between a Cllr undertaking the regular bank reconciliation, and undertaking the review of the internal control system then this could be the same person. It was agreed to rotate the bank reconciliation. It was proposed by Cllr Durrant and seconded by Cllr Wilson that Cllr Newman be the reviewer of the internal control system. This was agreed unanimously. Employment Panel – chair to be agreed. It was proposed by Cllr Card and seconded by Cllr Wilson that Cllr Newman be the chair. This was agreed unanimously. 
f) To agree the content of the submission as an Interested party to the next phase of the National Grid Norwich to Tilbury development consent order. The Clerk had drafted a submission with input from Cllr Pope for consideration of the meeting. District Cllr Pratt asked if there was any environmental impact which needed to be flagged up. He also suggested that there would be merit in contacting Offton and Willisham Parish Council who were actively working on this. Action Cllr Pratt to send contact details. The submission was agreed. The Cllrs also agreed to have this as a standing item on future agendas Action Clerk. It was proposed by Cllr Newman and seconded by Cllr Ince that Cllr Pope take the lead on this issue. This was agreed unanimously. 

2025/96 To review and agree changes and updates to the following policies.
a)  To consider a draft media policy. This was discussed.  Clarification is required regarding the standing orders paragraph 13, the publication scheme and the website disclaimer paragraph 28. Action Clerk It was proposed by Cllr Wilson and seconded by Cllr Newman that subject to this clarification and action taking place that the policy be approved. This was agreed unanimously. Cllr Newman requested that all policies adopt non gender specific terminology. This would need a change to the standing orders which can be debated at a future meeting. Action Cllr Newman to consider putting forward as an agenda item. 

2025/97 To agree that the following activities need to be caried out
i. Asset review - date to be set. Action Cllr Cook and Clerk to undertake before the next meeting
ii. Cemetery Annual risk assessment (topple test) – date to be set. Action Cllr Cook and Cllr Card to fix a date in January and then tie into the September tidy up dates in future. Action Clerk 
iii. Employment panel to carry out annual staff review – date to be set. Action employment panel to fix by mid-December with Clerk.  

2025/98 To consider the following planning applications – 
DC/25/04691 Location: Valley Cottage, Valley Road, Battisford, Stowmarket Suffolk IP14 2HN. Application for Listed Building Consent to replace two existing front doors. This was supported unanimously. 

2025/99
a) To receive Finance Report
i. Receipts and Payments since last meeting - £50 received on 28th October for Headstone for Gordon Hawkins. £52 paid by direct debit to Information Commissioner on 26th October. These were noted. 
b) To authorise payments as listed below: 
i. Top Garden Services			£542.22
ii. Clerk Salary and expenses etc		£352.41  + expenses £110.87 
iii. Employers HMRC contribution 			£ 91.74
iv. MPMIT Technical laptop and printer support	£45.00
v. Payment to Mr G Storey reimbursement for cemetery plot £130.00

All these payments were approved 

vi. Consider grant request from CAB. The Clerk gave a summary of the information from the CAB which had been sent separately to Cllrs. It was proposed by Cllr Pope and seconded by Cllr Wilson that a grant be made of £100, this was agreed unanimously.
vii. Consider grant request from 4 parishes magazine. The Clerk gave a summary of the information which had been received. It was agreed that it was a useful form of communication for the Parish Council to use.  It was proposed by Cllr Card and seconded by Cllr Wilson that a grant be made of £100, this was agreed unanimously.
viii. Consider request by the Clerk to delegate responsibility to Cllr Cook and Cllr Wilson to authorise payments in December as there is no meeting of the council scheduled. This was agreed unanimously.
ix. To consider a request to receive a donation of £50 from the Monday teas towards the playground. Action Clerk to check if this would be allowed.

2025/100 Correspondence for Information
	    To receive information on the following new correspondence and decide further action 
	    where necessary. 
i. To note that Mid Suffolk has commenced a Community Governance Review in all parts of the district. This was noted.
ii. To note the information which has been received from the Fire and Rescue service following the arson attack on Bures Cricket Club. The Clerk advised that this has been sent already to the Cricket club, and to the Village Hall and the Punch Bowl via Cllr Card. Action Cllr Card. It was suggested this could be useful for both the Free church and St Marys Church. Action Clerk.

		
2025/101 Items for consideration for inclusion on the next agenda.
i. Review and Set Precept
ii. Review and Set 1yr Budget 2026/2027 and following 2 years
iii. 3rd Quarter Accounts Review 2025/26
iv. Submit Precept to BMSDC
v. Review relevant Parish Council Policies.
These were all confirmed as agenda items. Action Clerk
	2025/102 Date of next meeting
To confirm the date of the next meeting, currently scheduled for 20th January 2026 at 7.15pm. This was confirmed.

[bookmark: _Hlk144300072]2025/103 Ground maintenance contract and Clerks Holiday
To resolve to exclude members of the public and press under the Public Bodies (Admissions to Meetings) Act 1960 due to the confidential nature of the business to be transacted.
a) To examine quotes received for grounds maintenance contract. The two quotes which had been received were considered. It was proposed by Cllr Pope and seconded by Cllr Card that the current contractor Tops Garden Services be awarded the contract for another year. This was agreed unanimously. 

b) To agree to a carry forward of holiday hours for the Clerk. This was introduced by Cllr Newman, and the carry forward was agreed. 


Planning Link: https://planning.baberghmidsuffolk.gov.uk/online-applications/
The meeting finished at approx. 8.43 pm
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