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 MINUTES of BATTISFORD ANNUAL PARISH COUNCIL MEETING
               held at Battisford Village Hall on 20th May 2025. 
Meeting started at 8 pm 
Present:
Cllr J Cook (Chairman)		Cllr A Card		Cllr J Pope 		
Cllr J Wilson (Vice Chair)               	Cllr S Greenwood

District Cllr Dan Pratt 
Clerk: Julia Stephens-Row 

Internal Auditor Denis Wicking was in attendance 

Apologies: 

County Cllr Kay Oakes 

2025/38 Meeting Administration – Previous Chair Cllr Jon Cook opened meeting

a) To Elect the Chair and Vice Chair of Battisford Parish Council
Cllr Cook was proposed as chairman by Cllr Greenwood and this was seconded by Cllr Pope. Cllr Wilson was proposed as Vice Chair by Cllr Card and this was seconded by Cllr Pope. Cllrs Card, Greenwood and Pope all agreed to stand again as Cllrs. 
b) To sign Acceptance of Declaration of Office & Data consent form. 
This was undertaken by all Cllrs and the originals are held by the Clerk  
c) To consider & Approve Apologies for absence.
Apologies had been received from County Cllr Oakes and these were approved. 
d) To Co - opt a new Councillor(s).
This item was deferred to the next meeting
e) To receive Declarations of interest on agenda item. 
No declarations of interest were made. 
2025/39 To Approve the Draft Minutes of the Parish Council Meeting of 18th March and 22nd April 2025 and for the Chair to sign as a true record
The minutes of the meeting on 18th March 2025 were agreed unanimously with the typographical error on line 4 noted. These were signed by Cllr Cook. The minutes of the meeting on 22nd April 2025 were agreed unanimously with the note to change the page numbers. These were signed by Cllr Cook. There were no matters arising from the minutes of 18th March 2025 and 22nd April 2025 that were not on the agenda.
There was a change to the order of the agenda and the internal audit report item 2025/42 g and the Annual Governance and Accountability returns 2025/42 h, j and k were considered. 
The internal audit item was introduced by Mr Wicking who explained that the audit was remarkably straightforward as the money received and spent by the parish council was quite small. He found that the processes, particularly when there was no clerk in place, stood up to scrutiny, and the evidence provided demonstrated this. He made an observation about budgeting in that the VAT had been included on a gross basis and the VAT is still to be reclaimed.  This delay in reclaiming VAT did occur previously.
There was unanimous approval for the audit report and Mr Wicking was thanked for his work on this.
 Action Clerk as responsible financial officer to reclaim VAT
[bookmark: _Hlk199767199]The Annual Governance and Accountability return section 1 was reviewed and it was proposed by Cllr Pope and seconded by Cllr Wilson that this should be approved which was agreed unanimously 
The Annual Governance and Accountability return section 2 was reviewed and it was proposed by Cllr Pope and seconded by Cllr Wilson that this should be approved which was agreed unanimously.
The Annual Governance and Accountability return– the Certificate of Exemption was reviewed and it was proposed by Cllr Pope and seconded by Cllr Wilson that this should be approved which was agreed unanimously.
The other sections of the return had been completed in April.
Action Clerk as responsible financial officer to submit the Certificate of Exemption to the external auditors 
There was a change to the order of the agenda and the annual playground report and actions to be taken following the recent playground clean item 2025/43 a and b were considered. 
Thanks were recorded to all those who attended to clean the playground equipment and to Mr Wicking for the overall work he undertakes regarding the play area.  There are some actions needed e.g. changes to signage and the anniversary seat still needs to be checked for rot and to be cleaned 
Action Clerk to action re signage with Mr Wicking.
With regard to the annual playground inspection report, there was concern raised that the inspection had been carried out at the end of February however the report had not been received until 2nd May despite considerable chasing of MSDC by the Clerk. Within the report there were references to items, which as in previous years, are considered low risk; some of which have been addressed through the play area clean etc. There was one high risk piece of equipment noted and reference was made by the inspector to tape being put around an item of equipment by. The parish council did not receive any communication from the inspector to this effect, and the clerk is liaising with MSDC in this regard. The bucket swing timbers need attention and the swing itself has been removed pending further action.
Actions. Clerk to liaise with Mid Suffolk as to the communication from the inspector 
Cllr Cook and Mr Wicking to draw up a list of actions needed and prioritisation for a future meeting.
2025/40 Public Participation   - For members of the public, County Councillors & District Councillors to speak
a) Public invited to speak. There were no members of the public wishing to speak 
b) To receive Suffolk County Council monthly report from Cty Cllr K Oakes. A report had been received and circulated in advance of the meeting. 
c) To receive District Council monthly report from Dst Cllr D Pratt. A report had been received and circulated in advance of the meeting. Cllr Pratt updated on the Battisford Hall Development and whether or not the items which he had concerns about previously had been addressed and if it will go to planning committee or not. He also updated that 80% of the biodiversity measures regarding Bowl Meadow had been secured. There are still 2/3 trees to be planted.  The access to the footpath by vehicles still remains a concern and it may need to be progressed through the management company. 

Action Cllr Pratt to contact DAB to see if a bollard or something similar could be put in place. 

There was a discussion about the ditch / drainage channel which is opposite Bowl meadow and how it is overgrown by trees and it does flood here periodically. Need to identify the owners before Cllr Pratt can take any action.
Action Cllrs to try and find out who owns this 

The Chairman thanked Cllr Pratt for all the work he undertakes and pursues on behalf of the council.
2025/41 Chair and Councillor Reports / Updates (on the night not requiring a decision) 

a) Chairman report 
There was nothing to report 
b) Councillor report(s)
i. Cllr Pope advised that there maybe someone interested in being coopted as a Cllr.
ii. Cllr Wilson commented that the noticeboards which she updates continue to be well used by the village to promote events etc 
iii. Cllr Card advised that the Clerk had been contacted as to the size of a proposed memorial stone which fell outside the current regulations and that an amendment to the regulations would be brought to the next meeting for discussion.
iv. Cllr Greenwood had nothing to report.
c) Clerk report. 
The Clerk advised that an invitation to attend the Village Hall Management Committee meeting on 28th May had been received. Cllr Cook advised that he would be attending. 
2025/42 Administration and Governance
a) Devolution update
The Clerk advised that there was a briefing event on 2nd June at 7.30 pm at Needham Marker Community Centre being held by SCC. Detail had been sent to all Cllrs. The Clerk will attend. She also advised that an email had been received from the district council advising that there will be a consultation process and that parish councils had been asked for help to distribute information. There was a discussion and it as considered that MSDC should be contacting residents directly. Agreed to place the A4 poster on Noticeboard and the summary document to go on the website.
Action Clerk to contact MSDC and place information on website.
Cllr Wison to place poster on noticeboard
b) To agree a temporary increase in hours for the Clerk from June – end of September. Cllr Cook introduced this and explained that with the work needed on the policies and the Clerk now leading on the finances that the hours should be temporarily increased from 6 to 10 hours a week for a period of beginning of June – end September, whereafter the Clerk’s workload and time required would be reviewed. This was agreed unanimously 
c) To discuss & (re)adopt the following policies, forms and codes of practice:- 
i. Data protection policy which includes data breaches and subject access requests. Deferred to a future meeting 
ii. Equality and Diversity. Agreed unanimously. 
iii. Handling Complaints. Subject to a link being put on the website to a form and the email of chair being changed this was agreed unanimously. 
iv. Media policy. Deferred to a future meeting. 
v. Street names. Agreed unanimously 

d) To agree the prioritisation for the introduction of further policies which are recommended for the council. This document was discussed and it was recognised that there are a lot of policies which need to be updated and work has been undertaken to cross reference what are recommended by SALC. Agreed to prioritise those which are on the website. 
e) [bookmark: _Hlk199773799]To discuss forming and keeping existing Committee or Working Groups for 2025-2026 and agree nominations to these i.e.  Employment Panel and Community Newsletter. This item was deferred to the next meeting.
f) To discuss & approve the Asset Register. The total figure was incorrect on the document and this was amended to £53,906.64 subject to this amendment this documents  was approved.
g) [bookmark: _Hlk199876261]To review and approve Internal Auditor Report for 2024-2025 – Previously discussed
h) To review & approve the Annual Governance & Accountability Return Section 1 (Resolution required) Previously discussed
i) To review & approve the Annual Governance & Accountability Return Section 2 (Resolution required) Previously discussed
j) To review & approve the Certificate of Exemption Previously discussed
k) To discuss and approve the Internal Auditor for 2025-2026. It was agreed to use the Internal Auditor who was used previously. 
2025/43 Environmental / Facility/ Asset Matters 
a) To confirm ongoing volunteers for monitoring the Defibrillator & Playground. 
Clive Nicholas and Denis Wicking agreed to continue with their respective roles.
b) To consider the annual playground report Previously discussed
c) To consider any remedial work still outstanding following village green and playground tidy on 26th April and agree new signage etc. Previously discussed 
2025/44 Finance
a) To discuss & approve Bankers for 2025-2026. Cllr Cook proposed that the current bankers Unity Trust Bank continue to be the bankers for 2025/26. The interest is reasonable and the charges low. This was agreed unanimously.
b) To advise of Income received up to 30th April 2025
BMSDC Precept  - £7,395.50. This was noted
c) To discuss and authorise payments of invoices payable in April
i. Confirm grant of £50.00 to SARs proposed at last meeting. Approved unanimously
ii. Clerks salary and expenses £ 347.89.  Approved unanimously
iii. Employers NI and Tax contribution for period December – May £388.69  Approved unanimously
iv. Mid Suffolk Council dog and litter bin emptying £342.88 – invoice not received thus far
v. [bookmark: _Hlk199773006]A Card for VE day celebration lunch £368.73. Approved unanimously 

2025/46 Planning Consultations Received 

DC/25/01887 - Pippin Cottage, Straight Road, Battisford, Stowmarket Suffolk IP14 2HP.
Single storey infill extension.  This was supported unanimously. 

2025/47 Items for the next agenda 

i. How to achieve the Objective for 25/26 which is to ensure that the community assets for which the council are responsible are regularly maintained inspected and remedial action taken as required. This links into the previous discussion on the play area and equipment. May need to explore age specific equipment and have a planned approach to replacement of equipment. Cllr Greenwood may have a contact that can be used.  
ii. Discuss locality budgets and other grants in relation to the above. There may be funding through Cllr Pratts locality budget 
iii. Agree the publication of accounts and public rights of way on Website and Notice Boards. This will need to be actioned by Clerk in advance of the next meeting as the timescale for publication is early June.
iv. Review issues raised at Annual parish meeting and any next steps.  
v. Amendment to cemetery regulations 
vi. Contract for suppliers
vii. To discuss forming and keeping existing Committee or Working Groups for 2025-2026 and agree nominations to these i.e.  Employment Panel and Community Newsletter.

Planning Link: https://planning.baberghmidsuffolk.gov.uk/online-applications/
Meeting closed at approximately 10.04pm
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